)
% Bookkeeper

Liza Saville, Weathers & Associates

BUSINESS
AfterSchool

fueled by GSI

Place of Employment
Spokane, WA

Employer

Weathers & Associates

Type of Work

Making sure that every transaction, deposit and
income is recorded in the company ledger and proved
regular financial reports to clients. Do monthly,
quarterly & yearly filing to Federal and state agencies.

Career Pathway




Typical Day

My typical day starts with arriving at the office early, which allows me to catch up on email and data
collection from the days prior. Most of my days are filled with a mixture of meetings and phone calls
with clients, in-house progress meetings, and data entry/compilation. | spend much of this last portion
of my day working in bookkeeping software (I use Quickbooks!) to record the financial transactions of a
business—and will generate additional data-based tools for analysis in spreadsheets or databases.
Throughout the month, | will have to arrange payment of accounts, prepare invoices and receipts, and
process payroll.

What | Love About My Job

| LOVE being able to help small businesses make good business decisions in the future by ensuring their
day-to-day finances are healthy and functional.

Most Important Skills Needed
e Detail-oriented
e Accounting concepts and applied mathematics
e Analytical thinking and problem solving; specifically data analysis
e Interpersonal communication

Science and Engineering Practices | Use
e Problem finding
e Finding & validating evidence
e Forming investigatory questions
e Collaboration to solve complex problems
e Use of charts, graphs, and statistical models

Technology and Equipment | Use

e Tax preparation software
e Accounting/bookkeeping software
e Tax law/reference materials

Education Background Needed




